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PROVA N. 1 
 
IDONEITA’ INFORMATICA 
1) Che cos’è Word? A cosa serve? 
2) Cosa si intende per sistema operativo? 
 
 
 
PROVA ORALE  
 
INGLESE 
Leggere e tradurre il seguente brano: 
 

London 

London is a famous and historic city. It is the capital of England in the United Kingdom.  
The city is quite popular for international tourism because London is home to one of the oldest-standing 
monarchies in the western hemisphere. Rita and John recently traveled to London.  
They were very excited for their trip because this was their first journey overseas. Among the popular sights 
that Rita and John visited are Big Ben and Buckingham Palace.  
 
 
 
PROVA ORALE: SECONDA PARTE 
 
1) I consiglieri comunali: diritti e doveri 
2) Le determinazioni dirigenziali 
3) Il Piano Esecutivo di Gestione 
 
 
 
 
 
 



 
 

 
 
 
PROVA N. 2 
 
IDONEITA’ INFORMATICA 
1) Che cos’è Excel? A cosa serve? 
2) Come si esegue la funzione di copia-incolla in Word? 
 
 
 
PROVA ORALE  
 
INGLESE 
Leggere e tradurre il seguente brano: 
 

The Grand Canyon 

The Grand Canyon, one of the Seven Wonders of the Natural World, is located in the state of Arizona.  
It is also a UNESCO World Heritage Site. Formed by over 70 million years of erosion from the Colorado 
River, the Grand Canyon offers a spectacular view. 
Carlos always wanted to visit the Grand Canyon, and recently he received the chance to hike some of the trails 
and take several panoramic photographs during his visit. 
 
 
 
PROVA ORALE: SECONDA PARTE 
 
1) Sindaco: elezione e funzioni 
2) L’autorizzazione a incarichi extraistituzionali in deroga all’obbligo di esclusività del dipendente pubblico 
3) L’impegno di spesa 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

 
 
 
 
PROVA N. 3 
 
IDONEITA’ INFORMATICA 
1) E’ possibile convertire un file in formato .doc in un file in formato .pdf? 
2) Che cos’è un software? Qualche esempio? 

 
 
 
PROVA ORALE  
 
INGLESE 
Leggere e tradurre il seguente brano: 
 

Miami 

Christina visited Miami during her winter vacation. She is from Boston, where it is cold during the winter months. 

Miami, however, has a very warm climate. There are many sunny days in Miami and people can go to the beach all year 

long.  

Christina spent a good portion of her trip on the beach to relax and sunbathe. However, she also explored Miami and its 

surroundings. 

 
 
 
PROVA ORALE: SECONDA PARTE 
 
1) Le funzioni all’interno del Comune del Segretario Generale 
2) I pareri sulle deliberazioni e sulle determinazioni 
3) L’accertamento dell’entrata 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

 
 
 
 
PROVA N. 4 
 
IDONEITA’ INFORMATICA 
1) Come si esegue il taglia e incolla in Word? 
2) Che cos'è Powerpoint? A cosa serve? 
 
 
 
PROVA ORALE  
 
INGLESE 
Leggere e tradurre il seguente brano: 
 

The Statue of Liberty 

The Statue of Liberty, one of New York City’s most iconic symbols, is a popular tourist attraction for first-time visitors to 

the city.  

When Claire visited the Statue of Liberty for the first time, she instantly admired it as a symbol of freedom.  

After touring the Statue of Liberty, Claire spent the rest of the day in New York City visiting other important monuments 

and historic landmarks. 

 
 
 
PROVA ORALE: SECONDA PARTE 
 
1) La Giunta comunale: compiti e funzioni 
2) Le ordinanze 
3) La liquidazione della spesa 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

 
 
 
 
 
PROVA N. 5 
 
IDONEITA’ INFORMATICA 
1) Cos’è la firma digitale?  
2) Cosa significa inviare un’email inserendo l’indirizzo in “cc” e in “ccn”? 
 
 
 
PROVA ORALE  
 
INGLESE 
Leggere e tradurre il seguente brano: 
 

Washington 
Yesterday, Stephen returned from a trip to Washington, the capital of the United States. During his stay in the city, 

Stephen visited a lot of important historical sites and monuments.  

Stephen spent a lot of time outdoors exploring the important monuments surrounding Capitol Hill. 

Stephen enjoyed his visit to Washington because he learned a lot more about American history after visiting many 

museums and art galleries.  
 
 
PROVA ORALE: SECONDA PARTE 
 
1) I compiti gestionali in capo al dirigente comunale 
2) I regolamenti comunali  
3) Il Documento Unico di Programmazione 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

 
 
 
 
PROVA N. 6 
 
IDONEITA’ INFORMATICA 
1) Cosa si intende per scorciatoia da tastiera? 
2) Quali sono i principali applicativi contenuti nel Pacchetto Office?  
 
 
 
PROVA ORALE  
 
INGLESE 
Leggere e tradurre il seguente brano: 
 

San Francisco 

In June, Diane visited her friends who live in San Francisco, California. This was Diane’s first time in the city, and she 

enjoyed her opportunities to walk around and explore. 

On the first day of her trip, Diane visited the Golden Gate Bridge. The next day, Diane and her friends visited Alcatraz 

Island. They took a small tour boat to reach the island.  

Their visit included a guided tour through the old military base and prison. 

 
 
 
PROVA ORALE: SECONDA PARTE 
 
1) Il Consiglio Comunale quale organo istituzionale dell’ente. Composizione e funzioni 
2) L’accesso agli atti amministrativi 
3) Le variazioni di bilancio 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

 
 
 
 
PROVA N. 7 
 
IDONEITA’ INFORMATICA 
1) Come si crea una intestazione di pagina in Word?  
2) Che cos’è la PEC?  
 
 
 
PROVA ORALE  
 
INGLESE 
Leggere e tradurre il seguente brano: 
 

The Empire State Building 

When exploring New York City, there are several different options for activities during the day. Some visitors 
come to see a show, visit art museums, or simply to shop in many of the city’s shops. 
One of the most visited monuments in New York City is the Empire State Building. 
The Empire State Building, constructed in 1931, is the ninth highest building in the world and the fourth tallest 
structure in the United States. 
 
 
 
PROVA ORALE: SECONDA PARTE 
 
1) I compiti del Presidente del Consiglio comunale 
2) L’efficacia delle deliberazioni e delle determinazioni 
3) Il bilancio di previsione 
 
 


